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SAMUEL COLERIDGE-TAYLOR 150
SMALL HERITAGE GRANTS

Grants available between:
£250 - £2,500

Croydon Council receives more grant requests than it can fund. We will use the information you give us on this form to decide which projects to fund. 
Please make sure you:
· Answer all of the questions,
· Keep your answers short and relevant, but remember that we don’t know anything about your project unless you tell us (use the guidance to help), 
· Include all the required supporting documents (use the checklist at the end of this document to make sure), 
· Be realistic about what you apply for, and what you can achieve with the money in this short time frame. We don’t want you to promise more than you can deliver.
Applicants should note that this funding is only available for Croydon-based heritage projects. If your project has multiple outputs, a small percentage of those may take place in neighbouring boroughs which are within easy reach of Croydon residents. 
Please read the grant criteria, guidance notes and grant agreement in the Guidelines before completing this form. 
We want you to have the best chance of getting a grant. The guidance notes have lots of examples of how to answer the questions in the form. If you would like to ask questions there is support available after Weds 7 January – please email culture@croydon.gov.uk to arrange a call. 



Q1.a – Your organisational details

Note: individuals wishing to apply must find a host organisation to partner with them, such as their school/college; a charity or community organisation; or a local church. 

Name of your organisation 

	[bookmark: Text505]     




What kind of organisation / business are you? i.e. registered charity, CIC, Limited Company, etc. – include company/charity number

	




Q1.b Main organisational contact for this application
This must be someone who is authorised to represent your organisation, who can talk about your application and can be contacted during standard office hours (i.e. 10am to 6pm, Monday to Friday)
			
	Full Name:


	

	Organisation contact address, (this is your office/administration address):









	Telephone Number:



	
	Email: 





Q1.c Where is your event/activity taking place at: give name and address including full postcode of each location. 

	









Q2.a – What does your organisation do? i.e. what type of organisation are you (such as a pub, bar, band). Tell us your aims and what activities you usually carry out (this should include any ongoing music programme).  Your response should be no more than 50 words.
	



Q2.b – If you are an organisation supporting/partnering with an individual or group of individuals please tell us something about the project leads and their experience. Your response should be no more than 50 words.
	



Q3.a – Please tell us a bit about the heritage you will be exploring/celebrating as part of this project and why it is important to you? Your response should between 100 -200 words. Your heritage story should be about: Samuel Coleridge-Taylor; a Global Majority history; a hidden history of Croydon.
	



Q3.b – What would you like a grant for and why? i.e. what will you be spending the money on and why you have chosen this project.  Your response should between 100 -200 words. You may also attach a short film of up to 90 seconds or a Power Point Presentation of up to eight slides telling us about your project.
Please see the Application Guidelines for a list of what the grant can and cannot fund.
	




Q3.C – Does your project develop or extend a previous or pre-existing project? Please tell us if your project builds on a pre-existing programme or study. If it does, tell us something about that project and attach weblinks or a supplementary sheet. If this original programme did not begin with you, please let us know that you have soughtt and gained permission to work with it as source material. Your response should between 100 -200 words.

	



Q4.a –	How much money are you applying for?	
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NOTE: At the end of the project you will need to provide a list of all expenditure under £500 and copies of all receipts/invoices for items/expenses £500.01+ 

Q4.b – Please outline total the costs of the project. Please provide a breakdown of your costs in pounds and pence. The minimum grant is £250 and the maximum grant is £2,500.  
Add lines where needed. 
	Item or activity	
	Cost

	
	£

	
	£

	
	£

	
	£

	
	£

	Total (please put your total here even if you have used a separate sheet)
	£




Q4.c – If your project costs more than the grant you are applying for please outline your other sources of income: 
Please provide a breakdown of income in pounds and pence.  Include the grant within this. Add lines where needed. 
	Funding source
	Income

	
	£

	
	£

	
	£

	
	£

	
	£

	Total (please put your total here even if you have used a separate sheet)
	£




Q5 – When is this project going to start/end? (your project should start at least 10 days after being informed of your award. Where relevant, don’t forget to take account of the time required to apply for a licence)
	Please give the date of your event/s:
	




	
Q6.a – How many people do you expect to attend your event as audience/visitors?
	

	Q6.b – How many do you expect to participate in your project/event as artists, workshop participants, speakers, volunteers, interviewees, etc.? 
	



Q6.C – Please tell us if your project has a particular target audience. Give us much detail as possible. For example young people of South Asian heritage; or Jamaican elders; or local history interested cross generations. Your response should be no more than 20 words. 
	








Q7. How will your project support greater inclusion, diversity, access and participation in heritage? Your response should be between 100 - 250 words. 
	













Q8 – How will your project support personal or organisational growth, development or sustainability? Your response should be between 100 - 150 words. 
	














Q9 – How will you monitor and evaluate your project to demonstrate its impact on audiences/participants and on your business/organisation?
How will you demonstrate that your project has been effective in reaching our aims. Your response should be between 100-200 words. 
	     









Q10 – How will you make sure your project reaches audiences/participants and/or meet the needs of the specific groups you have identified in Q6.c? Your response should be between 100 - 150 words.

	     










Q11 – How will you manage your project? Your response should include the name of the lead person. If you are a host organisation supporting an individual or group of individuals, tell us how you will be supporting them. For grants of £1000+ include how you will manage the budget, and if you have any financial systems to support you (i.e. appointed treasurer/accountant etc.). Your response should between 150 - 300 words. 

	     











Q12 – Please tell us about your previous experience in managing projects or events. Please tell us about any skills you have now, or any you think you will develop in running this project. Your response should be between 100 – 150 words.
	     











Q13 – Have you applied for any other grant funding or sponsorship towards this project?  Please tell us from whom and if the funding is confirmed or if you are waiting to hear.  Your response should be no more than 50 words. 
☐  Yes		☐  No
Please give details:
	     




Declaration
This application is submitted on behalf of the organisation named in question 1. The information given is correct to my knowledge.  I have read, understood and accepted the notes that came with this application form. I agree that you can check the information in it and any supporting documents with other people and organisations. 

My organisation has the power to accept a grant, under your terms, and the power to pay back the grant if the terms are not being met. I understand that any misleading statements (whether deliberate or accidental) I give at any point during the application process, or any information I knowingly withhold, could mean my organisation’s application is not valid, in which case you will cancel the grant and claim back the money we have received, stop assessing and return the application, or withdraw any grant you offered my organisation. 

My organisation will carry Croydon Council and National Lottery Heritage Fund logos as required, including working with Croydon Council on the sign-off process.  My organisation will complete all associated evaluation requirements. Note: please let us know when you email in your application if you or your organisation has an issue accepting funding from the lottery/gambling. 

I am authorised to put forward this application on behalf of my organisation. On behalf of my organisation, I agree that if we receive any grant from you for our project, we will keep to the standard terms of the grant and any further terms and conditions that will be set out in the grant offer letter. 

Where relevant, our organisation has/will put in place safeguarding policies and procedures to protect any young people and vulnerable adults participating in/attending the project. 

Our organisation will ensure our event is run in a safe and inclusive manner, we will adhere to any relevant entertainment and PRS licensing requirements.  (Note: applications for Temporary Events Notices take at least 28 days. More information here.)


[bookmark: Check292]|_|	I have read the declaration 

   Name						Position					Date
	     
	     
	     










Application checklist

This checklist is to help you include all the supporting documents.  Applications which do not include all the supporting documents requested will not be considered.   Please see the application guidelines for more information.

If you have problems supplying some of the requested documents please contact the Culture team by email culture@croydon.gov.uk before sending in your application.  

Please submit your supporting documents as email attachments or paper copies – we are unable to accept documents via file sharing services such as One Drive or Google Drive.

Photocopies / scanned copies or links to online copies of all these documents are acceptable
	Does your project work with children or vulnerable adults?  If so, you will need to send us your:

	[bookmark: Check301]|_|
	Safeguarding Children Policy and / or

	[bookmark: Check302]|_|
	Safeguarding Adults Policy	

	
	(see application guidelines for more information)



Privacy Notice
Croydon Council is collecting this information in order to award, publicise and monitor grants, and you may be contacted using the details provided, if further information is needed in order to do so. 

In performing this service, the council may share your information with the panel members (including freelance staff and community panel members), other organisations or departments, but only when it is satisfied that it is necessary to perform a public task, or to exercise its statutory duties to do so.

The Council may also share your personal information for the purposes of the prevention, investigation, detection, or prosecution of criminal offences, but will not share your personal information, or use it for this, or any other purpose, unless provided for by law. 

More detailed information about the council’s handling of your personal data can be found in its privacy policy, available online at Corporate privacy notice | Croydon Council or on request.


Freedom of Information Act
The Freedom of Information Act 2000 gives members of the public the right to request any information that we hold. This includes information received from third parties, such as, although not limited to, grant applicants, grant holders, contractors and people making a complaint.

If information is requested under the Freedom of Information Act we will release it, subject to exemptions; although we may consult with you first. If you think that information you are providing may be exempt from release if requested, you should let us know when you apply.








Submitting your application
We prefer to receive applications by email, but you can submit your application by post or by hand if you wish to the Council offices: Deonne Simpson-Hines, Culture, Leisure and Libraries, Level 3, Zone B, Bernard Weatherill House, 8 Mint Walk, Croydon, CR0 1EA.  

Please make sure you submit all the supporting documents – applications cannot be accepted without them.  See the Application Checklist for details.

It is important to remember that we are keen to receive your application, but you must take responsibility for ensuring the application reaches us, i.e. is emailed to the correct email address or has sufficient postage and is posted in time to the correct, full postal address. If posting your application we recommend that you take it to a post office to be weighed and also request a signature on receipt, or hand deliver it.  

Please note: 
· Our email system will not accept emails bigger than 20mb, even if you have used zip files.  If you are sending documents with large file sizes (such as photos/films) you may need to split them over several emails.
· We will acknowledge receipt of your application by e-mail. If you have not had a receipt from us within three working days, please e-mail culture@croydon.gov.uk so we can make sure we have received it. Note this email address will not be monitored between 20 December 2025 - 7 January 2026. 

Please send your completed application form and any supporting documents to: culture@croydon.gov.uk between Monday 29 December and Sunday 8 February.  Applications submitted outside of these dates will not be accepted. 
You must mark the subject line of your application:  SCT 150 Grants and the name of your organisation – for example: SCT 150 Grants, Croydon Local History Buffs  

There are two chances to apply for this grant: 
Deadline for round 1: 10pm Sunday 25 January
Deadline for round 2: 10pm Sunday 8 February 

We will let you know if you have been successful within 15 working days of each deadline date.

If you have not submitted evaluation for any previous Croydon Council culture grants you will not be eligible to apply. 
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