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SAMUEL COLERIDGE-TAYLOR 150
SMALL HERITAGE GRANTS

Application Guidelines



Please fully read this document before you complete the application form. 











Culture Croydon
Samuel Coleridge-Taylor 150 Small Grants

Following Croydon’s year as the Mayor of London’s London Borough of Culture (LBoC), This is Croydon, Croydon Council wishes to build upon its legacy of supporting the development of the cultural sector. This commitment has been embedded in the Mayor’s Growth Plan. One of the ways we are doing this is to help support the on-going celebration of Croydon’s music history and during 2025 we have been commemorating the 150th anniversary of Croydon composer, Samuel Coleridge-Taylor. 

Now the anniversary year is complete we are handing over the reins to cultural and community organisations to continue to tell important local heritage stories.  With thanks to the National Lottery Heritage Fund (NLHF) we have up to £25,000 available to grant to Croydon-based projects which either:
1) Celebrate/commemorate Samuel Coleridge-Taylor and his legacy
2) Explore/celebrate/commemorate Global Majority heritage
3) Explore/surface/celebrate a Croydon hidden history 

Applicants can apply for up to £2,500 toward the delivery of a heritage-based Croydon event/project taking place between 1 February – 12 April 2026. This might include a short film; a small exhibition; a creative programme exploring archive material; research and talks programme; passing on of cultural traditions.  You can see a list of what NLHF consider to be heritage here:  https://www.heritagefund.org.uk/what-is-heritage

To be eligible you must be a culture or arts organisation, a charity or creative company and the funded activity must take place in Croydon. The panel will consider applications where a small percentage of the work takes place outside the borough so long as the bulk of the work takes place within Croydon and any additional work is in a neighbouring borough which is easy for Croydon residents to attend.  For example you may want to do a series of workshops in libraries and this could include: Croydon Central Library, Thornton Heath Library, South Norwood Library and Streatham Library. 

Funds can only be paid to limited companies, charities, or CICs, preferably with a business bank account.  We cannot fund individuals. If you are an individual or group of individuals who wish to apply you must partner with an organisation, such as your school; a local charity; a faith organisation; a community group. You must be aged 16+ to lead a project. 

Grantees are responsible for ensuring that they have an appropriate copyright in place and/or any event/music licences for their event/project.  Please be aware that if you are using historic imagery it may still be under copyright so do check and budget for any image use.

At the end of the project you will be required to submit a brief report outlining what took place, outlining any variation from application stage, how many artists/creatives/cultural practitioners were involved in your event, how many people attended/participated, how you have benefitted from the grant funding, and providing a final budget. This must be completed and returned by Friday 24 April 2026. For Grants up to £1,200 Croydon Council will retain 5% of your award until they have received this report. For Grants above £1,201 Croydon Council will retain 10% of your award until this report is received. Please cash flow accordingly. If your final report is not submitted with adequate detail on time, you will lose this 5/10% retainer. 


You will need to keep a log of spend for items under £500 and keep all receipts/invoices for items above £500.01 to submit with your evaluation.



	[bookmark: _Toc35333060]SCT 150 Grants Criteria

	Who can Apply?


	To be eligible for this funding, you must be one of the following:
· Culture/Heritage/Arts organisation
· Voluntary organisation
· School/college 
· Faith organisation 

Applications will not be accepted from individuals. If you are an individual who wishes to apply you should find an organisation to partner with you.


	

	[bookmark: _What_can_be][bookmark: _Toc35333064]What can be funded?


	Funding is for the delivery of heritage projects, events, exhibitions, digital outputs, workshops, talks etc.. Whatever you deliver, it must include at least one output which is free for the public to attend in your application. For example, if you have made a series of podcasts, you could host a launch event which includes some of the speakers running a Q&A; or if you have done a research project you could host an event which demonstrates the findings of your research through an in-depth presentation and displays source materials.

We can fund:
· Project management costs and expenses
· Technicians’, Artists’, Practitioners’, Historians’ costs and expenses 
· Volunteer/participant expenses
· Event/exhibition space/Room hire
· Exploring new collaborations
· Access provision for Deaf and disabled staff/volunteers/audiences/participants
· Any associated one-off licensing/PRS/copyright costs 
· Hire of equipment where required
· Marketing and promotion of the project/event
· Evaluation of the project/event 

Funded events should be free to attend. 

Your project/event cannot make a profit. 


	
[bookmark: _Toc35333065]What cannot be funded?

	· Activities/events that happen, are paid for, or start before we confirm the grant
· Activities designed to generate profit (an exception is made here only for the sale of any drink/refreshment that may coincide with the event i.e. should you hold your event in a café) 
· Capital expenditure – such as IT, musical instruments, tech equipment, building repairs
· Core costs – such as rent or bills
· Hospitality/refreshment costs beyond basic expenses or volunteer/participant expenses (both capped at £100)
· Alcohol/intoxicating substances 
· Contributions to higher education costs/project work
· Trips abroad
· Activities where the key purpose is to promote a religious or political doctrine, mission, or another form of proselytising
· Subsidy of another contract (exception for Arts Council or NLHF lottery match funding)
· Events where the ticket price is deemed inaccessible
· Individual activity/ Items that mainly benefit individuals


	· Ongoing projects that you cannot maintain beyond the grant (e.g. because of high ongoing costs or the need for specialist skills); 
· Prize funds, raffles, competitions or similar;

	· Acquisition of land, buildings, or heritage items; 
· School projects that primarily benefit pupils and their families and/or take place during school hours; 

	· Student projects that primarily benefit students;

	· Salaries for staff employed directly by the applicant or to allow applicants to employ staff. 



Applicants are required to provide details in the application form of any commercial sponsorship or support they already have, or sponsors they intend to approach.  The Council reserves the right to decline applications or request the return of grant funds if you obtain commercial sponsorship/supporters from companies who may bring the funders into disrepute. 
Value for money
We want to ensure that we can fund as many people as possible and that public monies are being spent responsibly. To that end, we ask applicants to respect the process and ensure that they are making reasonable budget decisions.  
To note:
· We cannot fund air or any first class travel
· We expect hotel rooms to cost no more than £125
· We expect artist/practitioner day rates to be no more than £350 per day 
· We cannot offer free hire of the Braithwaite Hall as part of your project/event
· We cannot support delivery of your event with any Council staff time beyond grant processes and marketing/promotion via our own channels/platforms 
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This guide has been designed to help you apply for funding. It will help you decide if your project is eligible for funding and there are also notes to help you complete the application form.

The application process:
· Complete and submit your application, preferably by email;
· We check your application is eligible;
· If eligible, your application goes to the next panel meeting – either 5 February or 19 February. Note: you must submit before 10pm on Sunday 25 January to go to the first panel and by 10pm on Sunday 8 February for the second panel;
· We tell you the decision within 15 days of the panel meeting 
· Successful applicants return their signed grant agreement
· Start your project
· Finish your activities by 10pm 12 April 2026
· Complete your report and submit by 5pm 24 April 2026

We prefer to receive applications and supporting documents electronically.  

The grant process opens for applications 9am Monday 29 December. Any applications received before that date will be deleted.  You should submit your completed application by 10pm Sunday 8 February.  We cannot accept late applications.  

You may be contacted during the assessment period if we need more information to assess your application. 

If you have any questions or need help completing your application please email culture@croydon.gov.uk after Weds 7 January to request an appointment. 

Please note that, working in partnership with Croydon BME Forum, this application process has been designed with a panel of community members who will also be responsible for selecting and awarding grants. 

All successful applicants will be required to:
· Carry the Croydon Council and National Lottery Heritage Fund (NLHF) logo and adhere to the brand guidelines (a pack will be sent to successful grant applicants) on any marketing materials/presentations (if relevant).
· If you have any issues in carrying a lottery brand please alert us to this when you submit your application. 
· Any relevant applications may also be asked to carry the Samuel Coleridge-Taylor 150 logo.
· Acknowledge Croydon Council and NLHF funding on any social media relating to grant funded activity. 
· Complete monitoring and evaluation forms. Projects will have 5%/10% of funding retained by Croydon Council until these forms have been completed and submitted (remember to cash flow accordingly). 
· Supply, along with all appropriate permissions, photos of their activity to Croydon Council (these will be used by Croydon Council/NLHF in relation to the grant scheme).
[bookmark: _Toc35333066]

	Standard Grants Criteria

	Croydon Council is keen to support the local creative and cultural sectors by awarding grants to organisations and groups that meet the following criteria.

	Applications will normally only be considered from groups and organisations that:

	· Are properly constituted and can demonstrate that their practices and structures are representative of all relevant interests and are clearly accountable to users, beneficiaries and/or members.

	· Can demonstrate the proper conduct of their officers both general and financial and that they keep proper books of accounts together with full written records indicating how any grant monies are used.

	· Adhere to all equalities and living wage legislation and work in line with Croydon Council’s Equality Policy.

	

	Applications will not normally be considered:-

	· Towards religious or political activities, i.e. activities where the key purpose is to promote a religious or political doctrine, mission, or another form of proselytising.

	· For work or events that have already taken place.

	· For core funding from groups and organisations whose activities fall within the responsibility of another public body e.g. Health. However, contributions to jointly funded projects may be considered.

	· For core funding from groups and organisations whose activities fall within the responsibility of schools to fund.  However, contributions to jointly funded projects may be considered.

	· From recently formed organisations (less than 6 months).

	· From groups and organisations that have unsuccessfully tendered for the same project/work as a contracted service (either to the Council or anyone else).  This relates to the specific project/work funding is being requested for.

	· To subsidise contracts (whether with the council or anyone else).

	· For large capital projects


	As a general rule Croydon Council will not fund:
· individuals 
· trips 
· holidays and expeditions




[bookmark: _Standard_Grants_Criteria]How your project will be scored

There is a grant assessment panel of at least five people made up of one or two Croydon Council culture team staff members and at least three community panel members. In the event of a tied decision, or no decision, Croydon Council Head of Culture, Leisure and Libraries will step in to make the final decision. 

They will score your application against set criteria explained below. Some criteria are worth more points than others, this will be shown as a percentage score – how this is calculated is detailed below. 

	Judgement
	Score
	Performance

	Excellent
	4
	A far-reaching application/response which provides information that is highly relevant, logical and robust.

	Good
	3
	A detailed application/response which provides information that is directly relevant, logical and robust. 

	Satisfactory
	2
	The application/response is logical and of a good standard. 
However, there is a lack of clarity on some aspects.

	Unsatisfactory
	1
	The application/response provides some information that is generally relevant but there are shortfalls in the information provided. 
This indicates that not all stated requirements would be met and there would be difficulty in delivering the project/event. 

	Unacceptable/ Poor
	0
	The application/response does not provide information which is relevant and/or does not answer the question. Or where relevant, no response is provided.
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	The application proposes an exciting and engaging heritage project/event 
	30%

	The project will deliver well against the programme priorities and is inclusive and accessible
	30%

	The project will support personal or organisational growth/sustainability 
	5%

	The project offers good value for money
	10%

	The project will be well managed by an experienced project lead/team
	10%

	The project will be marketed well to audience/participants
	10%

	Monitoring and evaluation processes are realistic and achievable
	5%






	[bookmark: _Toc35333067]Question Guidance

	Q1 Your details
Please give us your contact details including your organisational address.
 
You must be a registered charity/company, please provide us with your charity or company number.

If you give us an email address, please make sure it is checked regularly throughout the application period as this is the most likely way we’ll contact you. 

Q1.c Event venue details
Tell us where the event is taking place, include an address with a full postcode.  List all the places if it is going to be in more than one venue. 

Q2.a What does your organisation do?
In 50 words or less, please summarise the purpose of your organisation.  For example, you might say “We are a local history society that meets monthly for lectures and networking. We also run and talks and tours programmes during the summer. We are a membership group, currently with 50 members who all work on a voluntary basis.”

Q2.b If you are an organisation supporting/partnering with an individual or group of individuals please tell us something about the project leads and their experience.
In 50 words or less, please tell us something about the lead individual.  For example, they could be a local historian, writer or journalist who wants to research or develop a history story and present an evening event telling the story that they have found.  We would need to know something about their track record as a historian/writer; if they had a connection to Croydon; include links to their website or to examples of past work etc.. 


Q3.a – Please tell us a bit about the heritage you will be exploring/celebrating as part of this project and why it is important to you? Your response should between 100 -200 words. Your heritage story should be about: Samuel Coleridge-Taylor and/or his legacy; a Global Majority history; a hidden history of Croydon. Tell us what something about your subject matter and how you will approach it.  

For example, you might say: “We are going to explore the life and works of Avril Coleridge-Taylor, who was a successful composer and conductor from Croydon and daughter of Samuel Coleridge-Taylor. Coleridge-Taylor was invited on a tour of South Africa in 1952, during the period of apartheid arriving on the inaugural flight of de Havilland's Comet passenger jet from Croydon airport to Johannesburg. Originally she was supportive of, or neutral to the South African apartheid system; she was taken as White and was mostly White-European in ancestry. When the South African government learned that her father was not White (being biracial, he would have been considered Coloured under its system), it denied her work as a conductor and composer. In 1956, Coleridge-Taylor arranged and conducted the spirituals performed in a BBC radio version of Marc Connelly's 1930 play The Green Pastures. In 1957, she wrote her Ceremonial March for Ghana's independence day celebrations.  These pieces will form the basis of our project. Coleridge-Taylor died in Seaford on the Sussex coast in late 1998.”


	Q3.b What would you like a grant for and why?
In 100 - 200 words tell us what you would spend the grant money on. Please give details – we need to know EXACTLY what it will be spent on. Why do you want to do this? Is it because you have consulted your group or organisation members/users or local residents, and this is what they want? Is it because you have done this activity before and it was very popular? Is it because you are aware the next generation do not know or appreciate important cultural traditions?

What you are asking for must fit within the criteria. Please see the Criteria and What can be funded sections for more information.

	Bad example:

	Good example:
 

	We love music and so we want to do some live music from Avril Coleridge-Taylor in our Church during Feb. We cannot afford to do it without the grant.  

	With our music group (17 Global Majority singers, pianist, guitarist and percussionist) we will explore Avril Coleridge-Taylor’s compositions and rehearse some of her spiritual arrangements to perform as part of at an event on Feb 8th at St Jonn’s Church.  We will pay a music leader, James Jones to support us and work with the local history society on background materials. We will present a short story of her life and work as part of the evening and provide each guest with a printed programme which outlines the story of her life and work. We will invite local schools to our rehearsal on Fri 6 Feb so that they can learn Avril’s story, they will also be presented with a young person’s version of the programme. It is important to us as a Global Majority group, with many female members, to celebrate and role model important historical figures who might otherwise be forgotten.


	We have a selection of photos from 1970s Caribbean community in Croydon which we want to make into postcards and a small exhibition at Thornton Heath Library. 
	Our Dad, John Smith, was part of the Windrush Generation. He came to Croydon in 1967 and lived in Thornton Heath.  He was a keen amateur photographer.  We have recently discovered many of his photos from the late 1960s and 1970s, many of which capture Caribbean life in Croydon at that time.  We will work with the Jamaican Elders to curate a small exhibition from the photographs.  Selecting the photos will be a great opportunity for people to share memories.  We will have 12 photos printed at large scale on card to exhibit in Thornton Heath Library for two weeks in Feb (14th – 28th) and six as postcards which will be free to collect. 




Q3.C – Does your project develop or extend a previous or pre-existing project? Please tell us if your project builds on a pre-existing programme or study. If it does, tell us something about that project and attach weblinks or a supplementary sheet. If this original programme did not begin with you, please let us know that you have sort and gained permission to work with it as source material. Your response should between 100 -200 words.
For example, you might say: “In 2023 we led a series of history walks as part of London Borough of Culture. We would like to run these walks again and work at attracting bigger and younger audiences.  We also will print a self-guided version of the walks this time.”



	Q4.a - How much money are you applying for?
Please tell us how much money you are applying for from the SCT 150 Grants programme. 

Q4.b - Please outline total the costs of the project. 
Use this question to list exactly what you will buy and how much it will cost.  You need to list everything – if you need more space please add lines and/or use a separate document/piece of paper.  

For example: 

	
	Bad Item/activity examples
	Good Item/activity examples
	Cost

	Professional arranger/conductor
	James Jones 2 days @ £250 per day
	£500

	Musician group members
	Travel expenses, 20 people @£5 x 2 performance days 
	£200

	Musician group members
	Research and project management 10 days @£200 per day IN KIND
	£2000

	Programme design
	Graphic designer 3 days @ £350 per day
	£1050

	Programme printing 
	150 programmes @ £3 per programme
	£450

	Tech
	Hire of sound equipment, screen for PPT presentation, and technician to operate (quote received)
	£600

	Marketing
	Social media (advertising on Instagram, Facebook) – 500 printed leaflets (quote received)
	£150

	Posters 
	Design and print of 20 x event posters (quote received)
	£50

	Total
	Total
	£5,000



Q6.c – If your project costs more than the grant you are applying for please outline your other sources of income: Please provide a breakdown of income in pounds and pence.  Add lines where needed. 
For example: 
	Funding source
	Income

	SCT 150 Grant
	£2,500

	Church contribution (taken from cake/drink sales)
	£200

	Research and project management 10 days @£200 per day IN KIND
	£2000

	Donation from group member’s subs
	£300 

	Total
	£5,000




Q5 When is this project going to start/end?
Your project should start at least 15 days after the grant decision date and needs to be complete by 10pm 12 April 2026. Please allow enough time for event planning, marketing and any licence applications you might require. 

Usually, we receive a lot of applications and it takes time to assess them all to make the grant decisions.  If you don’t have a specific start date please put “when grant decision is made.”

Q6 a-b How many people do you expect to attend your event as audience/visitors?; How many do you expect to participate in your project/event as artists, workshop participants, speakers, volunteers, interviewees, etc.?;  
Please give approximate figures of how many people this grant funding will directly benefit.  By ‘directly benefit’ we mean the number of people who will attend your activity/event (as audience/visitors) and the number of people directly involved in delivering the project (as artists, participants, speakers, volunteers etc.).  For example, there could be 5 volunteers running the project, and an expected audience of 50 people. 

We are not anticipating communities using these funds to deliver large-scale public events, you will not have to reach hundreds of people to be successful, but similarly we will not be likely to give a grant of £2,500 to a project which only benefits a couple of people. 

Q6.C – Please tell us if your project has a particular target audience. Give us much detail as possible. For example young people of South Asian heritage; or Jamaican elders; or local history interested cross generations. Your response should be no more than 20 words. 

Q7. How will your project support greater inclusion, diversity, access and participation in heritage? Your response should be between 100 - 250 words. 
	Bad example:

	Good example:
 

	A day of hip hop DJs and film screening running 12noon to midnight which will have high quality music, be for everyone but most especially young Black musicians. 
	Croydon has a long music history and hip hop is a part of that.  Our event will celebrate this history through both film (personal archive) and music whilst also supporting ongoing work and young professionals, ensuring hip hop remains a strong part of Croydon’s narrative. The event will be free to attend. 

We will employ 12 Croydon-based Global Majority DJs (one per hour) to showcase a day of excellent local talent.  The early part, 12pm – 4pm, of the day will be led by young DJs – this will support their career development.  One of these DJs is disabled and the grant will support a PA to best enable him to take part. As the early/late evening progresses we will be working with more experienced DJs – all of which have excellent reputations and are well-known and respected in the UK hip hop scene.  Including high profile names will encourage visitors from all over London, not just the borough. It will support Croydon’s profile, music heritage story, and enable young Global Majority musicians to learn the story behind their music. 





Q8 – How will your project support personal or organisational growth, development or sustainability? Using between 100 - 150 words, tell us the difference doing this project will make to you. Maybe it will enable your organisation to reach new audiences; maybe it will help you to learn new skills; maybe it will support and/or nurture new partnerships. 

Q9 – How will you monitor and evaluate your project to demonstrate its impact on audiences/participants and on your business/organisation?
How will you demonstrate that your project has been effective in reaching our aims. Your response should be between 100-200 words.  Tell us about what tools you will have/things you will do to measuring audience numbers/response and the impact of the event, for example:
You could count/demonstrate:
· Numbers of tickets sold
· Numbers of people coming to the event 
· Types of people coming to the event
· Numbers of volunteers
· Numbers of new stories uncovered
· Number of artists/creatives/practitioners employed for how many days
· Number of participants/volunteers
· Increase percentage in website/social media traffic
You could collect:
· Feedback on social media – before and after the event
· Feedback surveys in person – or email ticket bookers
· Artist/participant feedback
· Seek information on whether this was the first time people had engaged in this story, engaged with your organisation etc. 
· Observational analysis – you know your audience better than anyone – were the people at your event older/younger than normal, was your audience more diverse than normal, did they arrive earlier/stay later, were there more group bookings that normal?
You could report on:
· The impact on you and your organisation – did you learn new things, did it help you build a new customer base, did it help you make new partners?
· Has it encouraged you do to more events like this in the future, work in partnership more, seek out new collaborations?
· Tell us how grants like these could help you more. 

Q10 How will you make sure your project reaches audiences/participants and/or meet the needs of specific groups?
The grant funding is for the benefit of ALL residents in the Borough.  How do you make sure your group, activities and events are open and accessible to everyone that would like to attend?  Please tell us about any press (press releases, newsletters etc.), marketing (leaflets, brochures, posters, e-flyers, invites etc.), or social media (Facebook, Twitter, Insta, LinkedIn etc.) activity you intend to carry out. This should relate back to your answer in Q6.C and what tools you will use to reach identified key audiences. 

Groups must not discriminate against anyone but the event can be for a targeted group, for example groups such as 18 – 25-year-olds; Visually Impaired people; or late-night workers. 

Talk about any disability access provision in this section. 

Mae sure locations are suitable and accessible for your preferred audiences, for example please do not hold an event for under-18s in a pub. 
Q11 How will you manage your project? 
In 150 – 300 words tell us who and how you will manage your project. For grants of £1000+ include how you will manage the budget, and if you have any financial systems to support you (i.e. appointed treasurer/accountant etc.). Your answer should demonstrate some really experience. 

For example, you might say: “We will manage the project through a team of four trustee members led by Claudette Morgan, our club Chair. Claudette has been the Chair for four years and during that time she has organised successful events such as a bi-annual quiz nights, monthly guest lectures, as well as occasional guided walks from club members. Each member will have a different responsibility such as: marketing, finance, research/booking and hosting the guest speakers. We will meet as a group once a week to agree expenses and ensure each member is up to date with their tasks”.

For those applying for £1,000+ please add more detailed information on financial management, for instance: “Our accounts are managed day-to-day by a company bookkeeper (10 years’ experience) – she deals with all payments, salaries, HMRC, VAT etc. and then independently audited annually by our accountants Smith and Jones Ltd.”.  

Q12 – Please tell us about your previous experience in managing projects or events. Please tell us about any skills you have now, or any you think you will develop in running this project. Your response should be between 100 – 150 words and can be presented as bullet points if that is easier. 
For example:
· Senior Producer Jane Allot has been with the company for five years and in that time delivered over 50 concerts including: summer outdoor events; community choirs programme; a rural touring project and an emerging artist concert programme. 
· Bill Moore is our marketing manager, he has two years’ experience in producing digital content including growing our social media followers from 1,400 to 5,300 in just 18-months. 
· The venue will provide all technical support including a technician to operate on the night. 
Or:
We are greatly experienced in producing heritage exhibitions. We produce one exhibition each year in our local library. We have been doing this for over 12 years. As well as an exhibition programme, we have regular community history evenings each month which each reach circa 40 people.  As such, we have deep connections to the local community and local history scene.  The venue we use has its own sound/lighting equipment and in-house technician who will support the events.  There is also a small volunteer Front of House team that support all our social media/marketing. 

Q13 - Have you applied for any other funding or sponsorship towards this project?
You might have applied to another funder for a different part of the same project.  Or you might have applied to more than one funder to increase your chances of getting funding.  We ask for brief details of this to make sure we don’t duplicate the funding.  If you are still waiting for a decision from the other funder, please give details of when you are likely to hear. You might also have sponsorship from a business or organisation – both cash or in-kind support (for example, free or reduced rate venue hire).  
We ask for this information to ensure that there are no conflicts of interest that could make it harder for us to fund your project.

Declarations
We ask you to confirm that you are authorised to submit the application and everything you have written is true.  

If successful, you will be asked to sign a Grant Agreement. Please make sure that you have read and understood the Terms and Conditions in this application guidance and within the contract before signing.




Bank signatories and account details
Bank account details will be requested if you are successful with your application. This will confirm that you have a suitable bank account and will enable us to pay the grant as quickly as possible once it’s been awarded and the signed grant agreements have been returned.  


	Monitoring Forms 
Applicants must complete a monitoring form by the end of the grant period. This form will help us to know who is apply and help us to understand any gaps in our engagement at reach. You should also submit an evaluation report. You may be asked to take part in a peer learning group to help us reflect on the programme.

This form needs to be submitted along with a list of spend under £500 and copies of all invoices for items £500.01+. 

If your monitoring form, financial records and report are not received by 24 April 2026 you will forfeit the remaining 5/10% of your grant. 
 

	Checking your application has been received
We aim to confirm receipt of grant applications within three working days.  However, this may take longer if you submit your application on the closing weekend (as the office will not be staffed and also this is when the majority of applications are received).



[bookmark: _Supporting_Documents]
	[bookmark: _Toc35333075]Advice for Applicants


	If you would like to ask questions there is support available after Weds 7 January – please email culture@croydon.gov.uk to arrange a call. 


Please note we unfortunately do not have capacity to look at draft applications. 
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	[bookmark: _Toc35333083]
Grant award letter and agreement
If your application is successful, we will email you a grant award letter and our grant agreement (the terms and conditions).  To accept your grant, you need to sign and return a copy of the grant agreement, preferably by email.
You can sign your grant agreement in several ways:
· Electronically (most touch screen devices will allow you to do this)
· Print the signature page, sign it and scan it to create an electronic copy
· Print the signature page, sign it and post it to the address you will be given in the email when we award the grant (you can also hand deliver it in a sealed envelope)

Your grant agreement will cover areas of obligation, these include:
· Obtaining sign-off of any marketing materials and press releases (if relevant)
· Providing updates and invites to events (where appropriate)
· Taking part in evaluation
· Working with other funders/sponsors
· What will happen in case of cancellation or delay


	[bookmark: _Toc35333084]Payment
Once your signed grant agreement has been signed and returned you will be asked for bank details so you can be issued with an ad hoc payment.

Payments are made via BACS transfer where possible.  There are some types of account that we cannot make BACS transfers to, including savings accounts and some building society accounts.  
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